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REPORTER PREFERENCE SHEET
	Name:  
	Business Phone:  

	Firm Name:  
	Type of Reporter:  

	Address:  
	CAT System:  

	
	

	
	

	
	

	Home Address:  
	Home Phone:  

	
	Cell Phone:  

	
	E-mail:  

	
	


Please bold or circle your preference or delete the choices you don’t want.

1. ; is that correct?

, is that correct?

.  Is that correct?

2. ; right?

, right?

.  Right?

3. ; correct?

, correct?

.  Correct?

4. When witness says “eight o’clock”:

eight o’clock

8:00

8 o’clock

8;00 o’clock

5. When witness says “eight a.m.”:

eight a.m.

8:00 a.m.

8 a.m.

6. If witness say, “I got home at six.
I got home at six.
I got home at 6:00.
I got home at 6.

7. If the witness says “a hundred dollars”

a hundred dollars

100 dollars

$100

8. If witness says “two million dollars”:

$2 million

two million dollars

2 million dollars

9. When witness says “two million,” and you know he is talking money:

2 million

two milion

$2 million

two million dollars

2 million dollars

10. 5 cats, 12 dogs, and 21 gerbils

five cats, 12 dogs, and 21 gerbils

five cats, twelve dogs, and twenty-one gerbils

11. Leave in “strike that”?
Yes

No 

12. New paragraph after “Strike that”?

Yes

No

13. When was that; do you recall?

When was that, do you recall?

When was that?  Do you recall?

14. My question is, why did you do that?
My question is:  Why did you do that?
My question is why did you do that?


15. 5/7/2010
5-7-2010


16. steak, chicken, and fish
steak, chicken and fish


17. What, if anything, did you say?
What if anything did you say?

18. Do you like to do that too?
Do you like to do that, too?

19. Did he, in fact, threaten you?
Did he in fact threaten you?


20. It was about nine and a half miles away.
It was about nine-and-a-half miles away.


21. That happened in the ‘90s.
That happened in the ‘90’s.


22. I saw a three- or four-year old child
I saw a three or four year old child
I saw a three or four-year-old child


23. Q.
How fast were you going?
A.
40 miles an hour.
OR
A.
Forty miles an hour.

24. Capitalize Page 1, Line 1

Yes

No


25. Exhibit No. 1
Exhibit Number 1

26. After interruption:
BY MR. JONES
Q.
Do you…

Q.
(BY MR. JONES) Do you…

Q.
Do you…

27. If witness answers after colloquy, do you prefer:
THE WITNESS:
A.
or
THE DEPONENT:
A.
or 
A.

28. Use ellipses for trailing off?

Yes

No


29. etc.
et cetera
etcetera


30. S-M-I-T-H
S-m-i-t-h
S M I T H
S m i t h


31. CEO
C.E.O.


32. 508-947-9128
(508) 947-9128


33. 1.2
one point two
1 point 2


34. Let me ask you this:  How old are you?
Let me ask you this, how old are you?
Let me ask you this; how old are you?


35. Objection.  Lack of foundation.
Objection:  Lack of foundation
Objection, lack of foundation.


36. Her report card was all As and Bs.
Her report card was all A’s and B’s.


37. I didn’t want a steak, actually.
I didn’t want a steak actually.


38. Obviously, I wanted chicken.
Obviously I wanted chicken.

39. Use quotation marks for indirect quotes?

Yes

No


40. Use quotation marks for direct quotes?

Yes

No


41. What do you mean when you say “we”?
What do you mean when you say, we?


42. I see the word “relaxed” here.
I see the word relaxed here.


43. The exhibit is entitled, “Jet CAT Scoping & Transcription.”
The exhibit is entitled Jet CAT Scoping & Transcription.


44. versus
v.
V,
vs.
45. When a witness or attorney is reading verbatim and says things “open parens, the dog is here, close parens,” 
Do you want the words, “open parens” and “close parens” in the transcript?
or
Do you want the actual parens in the transcript?


46. When the word “slash” is said, do you want the word “slash” in the transcript
or
do you want the virgule mark in the transcript?


47. The same with the words “quote” and “close quote,”
Do you want the words, “quote” and “close quote”?
 or:
Do you want the quotation marks?

Please send me copies of all of the include pages I may need as wells as a copy of a sample transcript that I can use for reference purposes (the longer and more technical, the better).  The more things I can glean from a sample transcript, the less questions I will be asking.  I would rather not bother anyone unnecessarily.
JET CAT SCOPING


Cheryl Smith


4 N. Precinct Street


Lakeville, MA  02347


Home:  (508) 947-9128


Cell: (774) 766-2370


Fax:  (508) 302-2424


E-mail: jetcatscoping@gmail.com








